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Step-by-step instructions on how to complete the newly revised 

Title II-A Application: Reimbursements



First Reimbursement



Step 1: Enter the date range 

for reimbursement.

Step 2: Enter the 

amount sought for 

reimbursement on 

the applicable line.
Step 3: Enter the 

total expenses to 

date for applicable 

categories.

Step 4: Fill in the 

information for 

Prepared by and 

Approved by.

Step 5: Print just this 

page (tab) to obtain 

original signatures.

Step 6: Submit fully 

completed and signed 

document to this address.



Amendment Reimbursements



Step 1: Enter the date range 

for reimbursement.

Step 2: Enter the 

amount sought for 

reimbursement on 

the applicable line.
Step 3: Enter the 

total expenses to 

date for applicable 

categories.

Step 4: Fill in the 

information for 

Prepared by and 

Approved by.

Step 5: Print just this 

page (tab) to obtain 

original signatures.

Step 6: Submit fully 

completed and signed 

document to this address.
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